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i_OB VACANCY AT ORGANIZATION  FOR THE  PROHIBITION  OF CHEMICAL WEAPONS  (OPCW

Reference:

A.            NHQ letterno23.02.2626.101.35.002.21.  51      dated  04 January2021.

It is  requested to  publish the enclosed  letter in  BN website  please.

J4223-
M  MILON  KHAN
Lt Commander BN
For Naval  Secretary

Ext 2027

0  7   January2o21

Enclosure:

A.            Reference  letter (with  enclosures)       -13  (thirteen)  pages with  softcopy.

To:

L6rT
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Bangladesh  National Authority for Chemical

Weapons Convention  (BNACWC)

Prime Minister's office                                  *

Armed  Forces Division

Civil  and  Military Relations  Directorate

Dhaka Cantonment

Telephone   : 9834306 (Direct) Military: 4306

Fax                   : 9834399  \

E-Mail            : bnacwc@bnacwcafd.gov.bd

wiebsite        :www.bnacwcafd.gov.bd  €

06 00 0P00.019.48.045.21/Job vac/|ZBS-                        o3  January 2021

±oB v,icANcy AT oRGANlzAiioN FOR "E pROHiBiiioN oF cHEryiicAL WEAporjs (OPCW): HUMAN
RESOURCES P0uCY OFFICER

t'}

|`e1-Lil-ei`ce:

A.             OPCWJob vacancvfor Human  Resources  policy officer (P-3)  (copy enclosed).

i              A  notificatic>n  regarding  the  job  vacancy  for  "Human  Resources  policy.Officer  (P-3)''  at  opcw

\vr\s    received    (vide    Reference    A).    The    details    of   the    vacancyls    available    on  .the    web    link:

https://Jobs.opcw.org/job/job-human-resources-policy-officer-p-3-_150,aspx,   Please   note   that,   the

lcis[  date for submission  of the  application to  OPCW is 23 January 2021.

'              You  are  requested  t'o  circulate  it  to  all  concerned,  Interested  personnel  can  apply  directly to
I

Ol`JC`W  by  follc]wing the  web  link  mentioned  above.  You  are  also  requested  to`  inform  this  office, if the

i`andidates  are short  listed  for the  applied  post,

3.             Forwarded for your information  and  necessary action  please,

Lieutenant colonel    `

For Chairman,  BNACWC

i-:11c1osu1-e:

i.              Referer`ce A-OZ  (two)  pages only.

D'istriL)ut.ion:  (Not  according  to  seniority)

External..

Actloll:

Seci.etary

Ministry  of Public Administration

Bangladesh  Se€retariat

Dhaka-1205

1
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|: h a I I  lT\ a n
J

83iigladesh  Public  Servifce  Commission

Agai.gai]ii,  5her-E-Bangla  Nagar,  Dhaka-1207

Aiiiiy  Headciuarters

I\Jlilitary  Secre[ary's  Branch

Dhaka  Cantonment

Dhaka-1206

NavalHeadquafters        i

N.`aval  Secretariat

L3aoaiii,  Dhaka  -1213

;\ir  Headquarters

All-Secretary's  Branch

Dl\aka  Cantonment

lnspector General  of Pdiice

L`}ting1adeshPo1ice

lJolice  Headquarters

f,,  Phoenix  Road,  Fulbaria,  Dhaka-1000

Gt:`nera1Manager

Square  Pharmaceutical  Limited

Squre  Centre,  4+8,  Mohakhalj  Commercial Area

i)haka-1212                            a  ,

General  Manager

Aa  Pharmaceutical  lJm'lted

Siiure  Centre,  48,  Mohakhali  Commercial Area

Dhaka-`1212

:`i11nera1Managser

L3i..ximcc)  Pharmaceut'lcf I  umited

126,  Kathaldia,  Auchpara,  Tongi  Gazipur

General  Manager

Eskayef Pharmaceutical  Limited,  Mirpur

2/C,  North  East,  Darus Salam  Rd,  Dhaka  1216

General  Manager

Novertis(Bangl``adesh)L`imited

I i]v\Jer  One  One  Seven  (Level  5)

lJlctt#117/A,  Tejgaon  Industrial  Area

(Beside  MH  Samorita  Hospital  &  Medical  College)
Diiaka-1208,  Bangladesh

!llternal:

Action:

Admin  and  Logistic  Directorate

S`

By  Fax/Email

2
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Post :  Human Resources Policy Ofricer G'-3)   ,  ,`

Gel]eral Information

a     Contriict Type:  Fixed-term professional
a     Grildc:P3
a     Total salary (including post adjustment) : USD 91,564
•      Cl'osingDate:  23/01/2021                           ,

j{jb Summury

+

i-liimdii  Ri]soul.ces  (HR)  Branch  is  looking  for  a  dedicated  and  a  hardworking professional  with
lijng  Lcrm  ®`xpcrience  in  the  ricld  of HR  policy  and  strategy.  The  HR  Policy  Qfflcer.will  be  in
i`h{irgc  ol` developing  and  maintaining  of human  resources  policy  framework.that  supports  the
iicl`icvcmcnt  of the  organizational  priorities,  The post  holder will  coordinate  liR planning  and
the  OPCW  peopleSstrategy  development.  In this  position, the post holder   will prepare re`sponses
li)  mecl  ]lRI3's  commitments  regarding  audit,  management  reporting,  and  policy-making  organs
iind  rL`srt{]nsiblc  for  providing  high-quality  advice  on  HR  policy-direction  and  interpretation,  as
\\rcll  t`s stalT appeal, disciplinary cases and staff relations. The post holder will supervise the Staff
^dminislritlit]n teum  lo  ensure the implementation of privileges and benefits.     .

iY'1ain  licspo[isibilitics

Human Rgsourccs Policy  Officer will be responsible to review and to  formulate new and revised
llR policies  in  clo`;? co'llaboration with the HRB  teams arid the Office  of the Legal Advisor.   The
o{`f-iccr  will  suppo]1  Head  HRB  du`ring  consultations  on  IIR subjects,  coordinate and lead  on  HR
rcpoi.ting  [(]  senior  man`ageque.nt,  internal  and  external  auditors,  liaise  with  other  organisatio]}s
iiliJ   agcncics   to   ensure   that   OPCW   has.  efficient   HR   policy. and   strategy.  development   in
ci)mp:irttble systems, The ol`ficer' will be,coach,and mentor staff to build a strong team.

Qualification.t  and  Experienc6

B(iucati()n                   #

.r'\ii   ad\`:inccd   university   degree   in   human   resources   management,   law,   public   or   business
iidministra[ioii,  industrial   relatio.ns,  psychology`or  other  social  sciences;  a  first  level  university

i]egree  in  combination  with  qualifying experience (minimum  7  years)  may.be accepted  in  lieu  of
the ad\'aiieed  imiversity  degree,

Exi)erience

t,
E.```elitial:  A  miiiimum  of  5  years  of progressively  responsible  experience  in  human  resources
mLinagement,  several  or which  must  be  in HR  policy  with  advanced  degree or 7  years with  rirst
li'\'cl   dcgi.ee.   Woi.k   experience   in   a   multilateral/international.  organisation,`preferably   a   UN
commoii  system  Oi.ganisation.

I)esiri`ble:    Experience    in    handling    staff   appeal    and    disciplinary    cases    p'referably    in    an
international  and/or  multilateral  context.

qu.i

a



..,

Skills  tilid  Compctc(icies

rl`lic post holdei. should  ha\Je strong knowledge, of HR theory,  including HR disciplines as well  as

l-Ik  bcsl Practices  in  public  and  private  sector.  The  post  holder will  be  able to  analyses  and  to
rcscarch  HR polic`y,  effectively apply  guidelines and develop  implementation plans for policies,
sti`]idtirds, procedur_es and  guidelines. This rol?. f9quires oral and written communications ski]ls.

LiHlguages                                                                                                                                                                                                           i'fr

I.`lucncy   in  English   is   essential  and. a  good  workingi  knowl,edge  of  one  of the  other  offlcial
hiiguages (Arabic, Chinese, French, Russian and  Spanish) are desirable.
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t
Bangladesh  National Authority for Chemical

Weapons Convention  (BNACWC)

Prime  Minister's Office

Armed  Forces  Division   .

Civil  and  Military Relations  Directorate

Dhaka Cantonment

+e|ephone  L':  9834306  (Direct)  Military*4306

Fax                   : 9834399

>                                                                                                                                    E-Mail             :  bnacwc@bnacwcafd.gov.bd
Website        :www.bnacwcafd,gov.bd

06 00.0900.01:,48,045.21/Job vac/)i8+                 T  o9  January 2021

joB VACANcy AT ORGANizATION FOR THE PROHiBiTibN OF CHEMicAL WEAp'Oris topcwt: pRiNcipAL-ANALYST(P-5)

i+S-

Reference.                                                                                                                                                                                                              ``

A              0PCWJob vacancy for principal  Analyst (P-5)  (copyenclosed).

i.            A  notification   regarding  the  job  vacancy  for  "P+incipal  Analyst  (P-5)"  arc)PCw  was  received

(vide       Ref-erence       AL       The       details       of      the       vacancy       is       available       oh       the       web       link:
https://jobs,opcw,org/job/job-principal-analyst-p-5-_149.aspx.    please   note   that,   the  last   date   for

5ubmi5sion  of the  application  to  OPCW  is 23 January 2021.i

i              You  are  requested  to  circulate  it  to  all  concerned,  Interested  personnel  can  apply  directly  to
'

OPCW  L)y  following the  web  link  mentic)ned  above.  You  are  also  requested  to  inform  this  office,  if the

mndldates  are  short  listed  for the  applied  post.

i              Forwarded  for your  informat'ion  and  necessary action  please.~

Lieutenant colonel   .

For Chairman,  BNACWC

I: ri c I o 5 u re :
`-I

i,             Reference A-02  (two)  pages only.

Distr.ibution:  (Not  according to  seniority)

E,\1-erna1:

/\ c t i o I 1 :

Secretary

I.I:gi.slative  and  Parliamentary  Affairs  Division

l\,'llnistry  of Law,  Justice  and  Parliamentary Affairs

Btinglatiesh  Secretariat,  Dhaka

-By  Fax/Email

1
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r`\riTiy11eadc|uarters

ivlil.itary  Secretary's  Branch

rJ h a k a  C a n I o n in e n t

Dhaka-1206

!\jtivr]1Heaclquai-ters

Naviil  Secretariat

L3anaiii,   Dhaka-*1213      i

/\,ir!ieadquarters

\11-Secretary's  Branch

r)haka  Car`tonment

lil.tpector General  of Police

Baiigladesh  Police

i'olice  Headquarters

i5,  Phoenix  Road,  Fulbania,  Dhaka~1000

Rapid  Action  Battalion  (RAB)  Forces  Headquarters  I

Cargo  Admin  Building

Sliahjalal  International  Airport

Kur.lil.itola,  Dhaka  -1229

I  )  ' I e rr' a  I  :
io.i

- \ 1- 1 1 o  I  \  :

/\dmiu  aiid  Logistic  Directorate

-By Fax/Email

2
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Post :PrinciT)al Analvst ff-51

®

G|Lnur:`l  lnfui'"tiofi

e     Colitraet Type:  Fixed-term professional  i
¢`     Grade:  1'5

`       :     ::i:]'nsgaLaaTe:(£2n3C/!#/!#2?°St adjustment) : USD  132,419

`joL,,Li,","n..`P,

S`

.,,

At   the   Fourth   Special   Session  of  the  Conference`of.States  Parties   (CSP),.the`C:SP  decided   (C-Ss-
h;'DEC.3)  tli{}t the OPCW  Secretariat shall put into place arrangements'to  identify the perpetrators  of the
usi.  ot` chemical  agents  in  the  Syrian  Arab  Republic.  In  furtherance of this  decision,  OPCW established
l1\i]  lnvestigi`tion  and  ldentif`ication  Team  (TIT)  wihich  will  und.ertake  its  activities  in  ah  impartial  and
ul7ji`clive  manner.  This  post  holder  will  require  an  inJdepth  practical  experience  in  analytical  activities
For criminal  investigations or criminal  intelligence analysis.

I\L;tin   l`i`s|]t7nsibilities

Uiiilci.   ihL`   supei.vision   ol`  the   llT  Coordinator,   and   in   accordance  with   the   OPCW   Core   Values   or
lnti`g\.it}',   Prol`essionalism   anul   Respect   for   Diversity/Gender   Equality,   the   Principal   Analyst   Will   be

il c i` o u n 1 d b i e  fo r :

+       I.eitds   in   the   revie\+J,   processing,   and   analysis   of  information   collected  ,by  the  IIT,   I.egarding

incii]cnls  inv()lving the  use of chemical  weapons.

•      Supervises  the process,  and  review of multi-source  information  (including open  source matel`ial)

through  tlie  operatioii  of programming and  software tools  and  identifies information  gaps  and/or

inconsistencies,  to counsel decisions relating to further investigative activities.

¢      Pi.ovides   policy   advice,  in  relation   to.  investigation   strategy   and   plays   a   leading   role   in   the

dc\`clopment  of investigation  policies,.guidelines,  practices,  and  procedur.es  for  ttie  conduct  of

the analytical work for  further investigations.
u      i.iaiscs  aiid  coordinates  with  the  Principal  Investigator  and the  Senior  LegaJtofricer to  identify

iind   amlysc  rdocumcnls   and   other   material   for   detemination   of  relevance   in   investigation

ai`tivil'ics,  includ'ing  interviews.

•      Coiitiil)ulcs to the preparation of reports, priority setting and case management including detailed

rci]orls  documenting  analytical  findings  o.f investigations.

•      /-\s   the   need   arises,   provides   technical  ,briefings   to   the   team   and   to   senior  managemeiit   on

unal}`tic,i`l  fictivitics,

u      lJrtj\Jides `"ppo„  in  tlic recruitment and training ofstaffand runs the performance ofstaffin  liiic

urith  ,orgunisa,!ioilal  policies  and  procedures.                                                                                                                       j

a      SIH)r)()rts  the  continuolls  improvement of policies  and  proces_s_es,  indluding  through  contributions

lo  lr(iiiiiiig aiid  knowledge transfer activities.

Responsible fol` the non-staff costs of the team related to analytical requirements.



|tu;ilirEi`ziLion.ifi]`dEx|)erience

i:I-lie;tii(in

a      ^n  advaiiccd   university  degree  (Master's  degree  or  equivalent)  in   international  law,  criminal

investigation,  ITiilitary  science,  forensic  science,  crime  analysis,  social/political. science,  or other
relLitecl  fields.

a     A combination ofa first-level university degree or diploma in advanced criminal investigation
[`rom  i\ national police academy or law enforcement agency together vyith significant experience
and/or ccrtifications  in  investigations (military, police, judicial/proseQutorial,  federal/national     .
intelligence agencies)  may be accepted  in  lieu of the advanced university' degree.                    .,*

Knowledge aiid Expcrielice
1

i,`JIpei.ience:

;\1   [casl  10  ytldai.s'   extiperieiice   in  investigations,  including  five  years  of  specialist  analysis  work,  data
c`olTi|7ilatioi`    and    interpretation    is    required,    in    areas    such    as    international    or    national    criminal

in\'eslig;itions  or  intelligence:

a      Experieiice  in  analytical  activities at the international  level.
u       li:xperielice as a chief investigative  analyst or similar seniorrole.

•      l`inowlcdgc of and experience with  strulctured analysis methodologies,

Sltills  and  Competen¢ies

Ti)  ``uLceed  in  this role  need the  following skills  and competencies:
E

•      Strong analytical and  conceptual  skills  in analysing and interpreting infomation and operational
•issues, formulating hypotheses, and proposing and implementing solutions.

•      Dcmoiislrated ability to think Strategically. Ability to challenge established thinking and consider
L`ltci.nLit.ivethinking.

¢      Expc|ience inSthe use of software programs in research, data analysis and statistics.
•      Al)ili{y  t()  oi.ganise  and  draw  sound  conclusions and be able to  re-evaluate initial c`onclusions on

lhc  bi}Lsis  of new  information.                              I
•      Pioposcs a course  ol` L\ction or makes a recommendation based on all available information.I
a      lii";ativc and  creative problem-solving skills.
u      Sli.ong  relationship  management  skills  involving  internal  and  external  stakeholders  at  all  levels,

including senior management and  governar!ce.
v       Pro\J¢n  iiiterpcrsonal  and  diplomatic skiHs;  Ability to  communicate to avariety ofaudiences.

u      I)emonstrated   understanding   aiid   exhibited   behaviour  of  Knowledge  Manag?ment  leadership

pri,`eip,es,       ,
u       ['io\Jcn  [il]ility to  draft,  develop and present concise reports on operational  matters.

Ll,I,guagcs

l'luiJiicy  lil  English  is  essential  and  a  good  working  knowledge  of one  of the  other  official  languages

(r\ml]`ie,  Chincsc,  French,  Russian,  and  Spanish)  is desirable,

*,S



\

U6o00900.019¢.48.045:21/Jobvac/|t86

joB VACAIVOv AT ORGANIZATION

RESTRICTED

Bangladesh  National Authority for Chemical

Weapons Convention  (BNACWC)
Prime Minister's Office

Armed  Forces Division
Civil and  Military Relations Directorate

Dhaka Cantonment
+

Telephone   : 9834306 (Direct) Military: 4306

Fax                   : 9834399   .

E-Mail             :  bnacwc@bnacwcafd,gov.bd

Website        : www.bnacwcafd.gov,`bd

oqt   January202|
FOR THE PROHIBITION OF CHEMICAL WEAPONS OPOw PRINCIPAL

LE_GALOFFICER(P-5_)

I-`{el-erence:

+\              OPCWJob vacancy for principal  Legal  officer (P-5)  (copyenclosed).

I.            A   notification   regarding   the   job   vacancy   for   "Principal   Legal   Officer.  (P-5)"   at   OPCW'  was

j-eceived     (vide     Reference     A).     The     details     of  .the     vacancy     is     available     on     the     web     link:

https://jobs.opcw.org/job/job-principal-legal-officer~p-5-_148.aspx,  please  note  that,  the  last dat#e  for
.iubniission  of the  application to  OPCW is 22 January 2021.

'              You  are  requested  to  circulate  it  to  all  concerned.  Interested  personnel  can  apply  directly  to

ulJCW  by  following the  wieb  link  mentioned  above.  You  are  also  requested  to  inform  this  office,  if the

i``"ididates  are  short  listed  for the  applied  post,
i

i.             L~orwardedforyourinformation  and  netessaryaction  please,

r3HI

I ii L I os u re :

I.              Reference A-02  (two)  pages only.

I).istribut'ic)n:  (Not  according  to  seniority)

Fxlerllal:

ACLion:

Secl.etary

Legi`slative  and  Parliamentary Affairs  Division

l\Jljiiistry  of  Law,  Justice  and  Parliamentary Affairs

Bjiigl]desh  SL`cretariat,  Dhaka

ABU TAREQ MOHAMMAD RASHED

Lieiitenant Colonel   .

For Chairman,  BNACWC

-By Fax/Email

1
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Army  Headquarters     Ld

M.ilitary Secretary`s  B;anch

r,Jhaka  Cantonment

DliaLa-1206

lfr~:*:e:ca,de:aur::tters
13andiii,  Dhaka  -1213

®

/\\`ir11eadquarters

Ail-5ecretary's  Branch

Diici1{aCantonnient

liispector General  of Police

Bangladesh  Police

Police  Headquarters

6,  Phoenix  Road,  Fulbaria,  Dhaka-1000

I n i e rn a I :

Action:

Admjn  and  Logistic  Directorate

u'k

-By  Fax/Email

2
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I

Post_:_ _Principal Legal Offlcer ff-_§)_    ``

(`;€nc-i.i\llnl`ormation
„¢`-

®      Contrzict Type:  Fixed-term  professional

¢      Grade:P5

®      Total salary (including post adjustment):  USD  132,419

a      Closing Date:  22/Ol/202.I

&`

`1lt1)Summar}r

Ol'CW  i,if looking  for  a  dedicated  and  a  hardworking  professional  with  knowledge  and,practical
{\pplic:ilion    {.1`   International    Law,    including   the   Law   `of   Treaties,   the  .Law   of   lnternational
Organisations   and   lntemational .Administrative  Law.  .Th.e  Principal   Legal   Offlcer  will  have  to
{`ac`,ilitale   the   fuiictioning   of  the   OPCW   in   accordand?  wiith 'the   legal .regime`.of  th`6   Chemical
Wi3apons  Convention  and  the  internal  regulations. of the  OPCW,  in  providing  legal  advice  end
i`¢latcd  assistance. In this position`the Post holder will prepque apd supervis,e the. preparation of legal
o[iinit)nLs  on  the  interpretation  and  implementatio.n.  of the  Chemical  Weapons.  Corivention  for  the

p()licy-iT)itkilig orgaiis  of the OPCW.an`.d to provide advice to  States Parties.

•,*

IV`lain  Responsibilities

Under  the  supervision  .of the  Legal  Adviser,  as  the  Principal  Legal  OffiQer you will  be  responsible

lit  i][.cpa].a  and  to  supervise  the  preparation  of  legal  opinions  for  other  organisational  units  of tllc
'I`echnical   Secretariat,   You   will   participate   in   the   preparation   and   negotiation   of  international

.igicciiicnts  including  Facility  Agreements,  Privileges  and  lmmunities  Agreemerit§.  In  addition,  you

\\Jill   Lissist  the  Legal   Adviser  in   general  management  and  administration  of the  office.  You  will

i.iJpl.cse,nt the Orri€c of the  Legal Adviser on  internal advisory bodies.

Qualil"ict`tions alid Experience

i,`.(jul.Lttion

/`\dvLtnced  university degree  in  Law,  in  addition to a first degree in Law.

Kiio\\'lcdge  i}nd  Experience

i+:.q,l,i.ienL.e

r`-\l   lcust   10   years   of  progressively   responsible   experience   in   international   organisations   and/or

guveromcnt   service,   in   the   areas   of   International   Law,   Disarmament   or   Administrative   Law;
h\iii)wli`dgc  t]f the  legal  aspects  of the  United  Nations  common  system,  including  the  case  law  gf

ililermlional   adminislrati\e  tribunals;     Experience  in  the  un  common  system  or  in  the  OPCW

woulJ  bc'ran  asseLj



\

Skins iind Competcneies
i

1`hc  r>i)st  holder  should  have pi.ofound  knowledge  of international  law and  extensive experience  in

t}`c   practical   application   of   [ntemational    Law,   including.the   Law   of  Treaties,   the   Law   of

liiteriiational   Organizations   and   lntemational`Administrative   Law.   The..offlcer  .  wiill   be   able   lo

iiidiJpi-ndcnlly  prepare  legal  briefs,  opinions,  and  related  documents,   The officer should  have  good

i[\tcrpcrsonal  skills,  critical  thinking  skills,  tact  and  discretion,  ability  to  establish  and  to  maintain

i:ijlliiborLitive and  et`fective working relations with people in a inulti-cultural ehvironment.

I-:`nEuagcs

r`luency  in English  is essential and a good working knowledge of one of the other official languages

(Aiabic, Chinese,  French, Russian, and Spani'sh) is desirable.

`i,


